REQUEST FOR PERMISSION TO DESTRUCTIVELY SAMPLE SPECIMENS BELONGING
TO THE U.S. NATIONAL HERBARIUM (US)

This document sets forth the sampling and use procedures for materials removed from specimens in the U.S. National Herbarium. Only with prior approval from a Curator in the Department of Botany at the Smithsonian National Museum of Natural History or the Collections Manager of the U.S. National Herbarium (US), may material be dissected or removed from any specimen belonging to US. If you agree to the stipulated conditions below, please complete this form and return it to US via email (USNH@si.edu) or regular mail (Attn: Sue Lutz, U.S. National Herbarium, Smithsonian Institution, MRC 166, P.O. Box 37012, Washington, DC 20013-7012, U.S.A). You will receive back a copy either granting or denying permission to remove samples for destructive analysis from US specimens. 

I understand that if authorization is granted, the following procedures will apply:

1. For herbarium specimens, unmounted fragments found in packets shall be considered first for sampling. Specimen parts that have become detached during handling shall be placed in the fragment packet. In the absence of packet materials, the sheet may be sampled so long as damage is minimized and with the goal of not obviously defacing the specimen.

2. Samples may be removed from a specimen for a specific analysis (as detailed in the Description below) only by the researcher whose signature appears on this form, who then agrees to share the preparations with other investigators if so requested. Specimens are not to be resampled if there is evidence that they have been sampled before. 

3. Sampling shall only be done where ample material is available on the specimen, and such sampling does not diminish the scientific value of the specimen. Leaf samples for DNA analysis shall not exceed one square centimeter per sheet (sufficient for a miniprep extraction), without prior justification and approval. Wood sampling off herbarium sheets is limited to a 5 mm long sample per specimen and only allowed if the intended taxon is not represented in our Wood Collection. To access the wood collection record, go to :
https://collections.nmnh.si.edu/search/botany/. Search by Field tab and click on Special Collections field for "Wood Collection".  

4. When specifically requested and authorized, pollen, fruit, and/or seeds can be judiciously removed. Pollen shall not be removed from more than one flower per sheet. 

5. If permanent glass slides for light microscopy are made, the Smithsonian reserves the right to request that a duplicate slide be deposited at US. The slide label must include the taxon name and author, collector and collector's number, geographic origin of the sampled specimen, and the US sheet (not barcode) number.

6. For electron microscope studies (SEM and/or TEM), a photograph shall be deposited at US (such photos, with a scale bar, can be paper-clipped to the herbarium sheet upon return with the same data as in point 5 above written on the back).  A digital file will also be accepted.

7. Affix an annotation label to each sampled herbarium sheet, which includes your name and institutional affiliation, the date of removal of material from the specimen, and the purpose of such removal (e.g., DNA extraction, anatomical study, palynological study, etc.).

8. For sampled specimens, provide an itemized list (Excel document is preferred) including sheet number, barcode number if any, collector, and collector’s number. 

9. DNA sequences generated from the sampling must be deposited in GenBank or EMBL, and the source indicated by using the USNM-BOT identifier code. Any publication resulting from the sampling shall expressly acknowledge the origin of the materials and credit the U.S. National Herbarium. References for the publication(s) in question shall be provided to US [USNH@si.edu]

10. Specimens in the following categories may NOT be dissected or destructively sampled:
· Type specimens,
· Specimens collected prior to 1900 or other historical collections,
· Taxa that are known to be endangered or extinct, 
· Taxa represented at US by fewer than 5 collections or taxa represented by fewer
 than 5 specimens included in a loan from US,
· National Cancer Institute (NCI) voucher specimens,
· Specimens with a prior sampling for the same intended purpose.
Permission for the above requires special consideration and is only granted under rare and compelling circumstances, following review and approval of the Collections Advisory Committee, and removal of such samples may only be done by a designated US staff member. 


I understand and agree to the conditions and restrictions as stated. Furthermore, I understand that the samples must be used exclusively for non-commercial scientific research, and may not be distributed or otherwise transferred to third parties without prior written authorization from US. I understand that the U.S. National Herbarium and the NMNH make no representation or warranty of any kind, either express or implied, as to the identity, safety, or fitness for any particular purpose of the samples or derivatives, or as to the accuracy or reliability of any Data from their use. 
For consideration of this request, please provide the following information:


Description of project purpose, techniques, amount of material, number of samples, and selection criteria.
Institution, address, phone, and email




Researcher name/title 	Signature of researcher                                                  Date[bookmark: _GoBack]


Advisor or host name/title  	Signature of advisor or host                                           Date





SMITHSONIAN REVIEW and RESPONSE:

We have reviewed the request and permission for the sampling of herbarium specimens, following the policies and restrictions stated above has been:        ☐ Granted      ☐ Denied





Smithsonian representative/title	Signature                                                                     Date
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