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Travel Reimbursements 

1)   If travel is specified under this purchase order, it must be pre-authorized by the Contracting 
Officer's Technical Representative (COTR) prior to occurrence.  The Contractor shall be 
reimbursed for such travel upon receipt of documentation that the expenses were incurred.   

2)  Rail or air transportation costs shall not be reimbursed in an amount greater than the cost of 
economy class rail or air travel unless the economy rates are not available and the Contractor 
certified to this fact in vouchers or other documents submitted for reimbursement. 

3)   Room and meals (per diem travel allowances) shall be reimbursed in accordance with the 
Contractor's established policy, but in no event shall such allowances exceed the rates 
established in the Federal Travel Regulations. 

a)   The Contractor shall be reimbursed for the cost of out-of-town travel performed by its 
personnel in their privately owned automobiles at the rate established in the Federal 
Travel Regulations, not to exceed the cost by the most direct economy air route 
between the points so traveled.  If more that one person travels in the same automobile, 
the Contractor for such travel shall incur no duplication of or otherwise additional 
charges. 

b)   The Contractor shall be reimbursed upon receipt of appropriate documentation that the 
expenses were incurred.  Total travel cost will not be reimbursed for an amount that 
exceeds the estimated amount stated in this purchase order. 

Fly America Act 

Federal travelers (including travelers performing travel under a Contract) are required by 49 
U.S.C. 40118, commonly referred to as the "Fly America Act," to use United States air carrier 
service for all air travel and cargo transportation services funded by the United States 
Government.  One exception to this requirement is transportation provided under a bilateral or 
multilateral air transport agreement (commonly referred to as ‘Open Skies Agreement’), to 
which the United States Government and the government of a foreign country are parties, and 
which the Department of Transportation has determined meets the requirements of the Fly 
America Act.  Contractors considering travel under an Open Skies Agreement must contact the 
Smithsonian Travel Management Office (202-633-8600) for guidance prior to making 
reservations. 

 

 


	SMITHSONIAN INSTITUTION
	TRAVEL REIMBURSEMENT CLAUSE

